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INDEX TO CITIES AND TOWNS BULLETIN
(March 1996 through December 2005 Inclusive)

Issue
A-133 REQUIREMENTS ... .ottt e March 2005
ABC EXCISE TAX ittt ittt ettt ettt sttt e st e e e antee e e e sbaeaeennneeeeeennees March 2004
ABC GALLONAGE TAX ettt ettt st e et a e e nnee e e e ennes March 2004
ABANDONED VEHICLE FUND ......cociiiiiieiiiee e IC 9-22-1
ACCESSIBLE PARKING .......ocoiiiiiieiceie ettt Sept. 1996
ACCIDENT REPORTS
g o To1 Yo [ =TS Sept. 2003
.............................................................................................................. Sept. 2000
ACCOUNTING MANUAL
AdditionNal COPIES.....uvveiiiiie i e e e e e e Dec. 2001
ACCOUNTS PAYABLE VOUCHER REGISTER
USE Of et e e e Sept. 1996
.............................................................................................................. June 1997
ACKNOWLEDGMENTS
Clerk-Treasurer's Notary POWEIS ..........cooiiiiiiiiiiiiieiiiee e Sept. 1998
ADDITIONAL EXCISE TAX JUDGMENTS
PrOCEAUIE ... e e e e Dec. 1996
ADVANCE OF PROPERTY TAXES
AUTNOTIEY TOF oo a e Sept. 1997
ADVERTISING, PUBLIC NOTICE
Additional Appropriations (IC 6-1.1-18-5) .......ccccceiiiiiiiiiie e Dec. 2001
ANNUAL REPOI...... e Dec. 2004
General ReqQUIrEMENTS .......ooiiiiiiie e June 2002
Notice to Bidders - Detailed Specifications Unnecessary ...........c.cccceeeenne June 2004
Number of Newspapers Required ..o Sept 2004
Ordinances, PENal ............uueiiiiiiiieeee e Sept. 2002
POSHING NOICES ....ceeiiiiiee et e e sreeee e Sept. 2000
PUDIIC PUFCRASES ...ttt IC 5-22
Publishing in Newspapers Owned by Official............cccoceeveeiiiiiciiiiieeeee, Sept. 2002
RATES oo e e areee e Dec. 1997
.............................................................................................................. March 1999
.............................................................................................................. Dec. 1999
.............................................................................................................. March 2001
.............................................................................................................. Dec. 2001
............................................................................................ Mar. 2003
............................................................................................ Dec. 2003
.............................................................................................................. Dec. 2004
............................................................................................ Dec. 2005
Rental - Purchase Agreements ... March 2002

Salaries - Elected City Officials .........ccccveveeiiiiciiiieee e Sept. 2003
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AID TO COMMUNITY FACILITIES AND PROGRAMS

Contract Required .........c..ueiiiieiii e

AIRPORTS

Assistance to Private AIrports.........ccccoooeeeiiiiiiiiiiiiiieeeieeeee e,
Joint Airport AUthOFItIES ..........uvuveiiii

ALCOHOL AND DRUG COUNTERMEASURES FEE

Procedures for Distribution ...........cooooviiiiiiiii i,

ALCOHOLIC BEVERAGE TAXES AND PERMIT FEES
Distribution to Cities and Towns

Auditor of State Distribution Account Numbers ...................
EXCISE TaAX eeeiieeeieieee et
GalloNage TaX .....eeeeieiiiieie s

AMBULANCE SERVICE

Emergency Medical Services ..........cccovviiiiiee i

ANNUAL REPORT

Computerized VErsioN ........c.ceciiiicciiiiieie e
Motor Vehicle Highway Operational .............cccoociiinieiinienn.

Publication in Pamphlet Form - Second Class Cities

Publication Requirements...........ccccvveviiiiicii e
Report to Bondholders.........ooooiiiiieeee e

APPROPRIATIONS

AAAItIoNAL ...
Budget - Final ACtioN .........cooiiiiiiii e
Cumulative FUNS........ooiiiiiieeee e
Do) aT=1 (0] o 1=
Encumbrance Of ..........uueeiiiiiieeeee e
Federal FUNAS........ooueeeeeeeeeeeeeeeee e
Insurance Claim ProCeeds ...........ouuuveeeiieiiiieeieeee e
Not To Exceed Budget ...
Overdrawn - Prohibited...........cooouuiiiieeeieieeeeeeee e
Parking Meter FUNAS ........c.ooiiiiiii e
RequIremMents ...

When Not Required ...........ooouvviiiiiiiiiiiiiiiiiiieeeeeeieeeeveeeeeeeeeeees
Reimbursement Grants ..........cooveveieeieeeieeeeeee e

APPROVALS, FORM

Accounting Forms and Systems...........oocooeiiiieiiiiiieec e
Computer FOMMS...coooiee e

ARSON INVESTIGATION FINANCIAL ASSISTANCE FUNDS
ProCeAUIES ...

Issue

Sept. 2002

IC 36-9-2-3
March 2003

Sept. 2000

Dec. 2004
March 2004
March 2004

March 1998

Dec. 2001
Dec. 2003
Dec. 2004
Dec. 2004
Sep. 2005

Dec. 2001
Dec. 1998
Sept. 1997
June 1996

March 1998
IC 36-9-12-5
June 2000
Dec. 2004
March 2002
March 1997
Dec. 2003
March 1998
June 2000
Sept. 2005

March 1996
Dec. 2003
March 1996
Sept. 2000
March 1996
June 1996

March 2002
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Issue
ASSET FORFEITURE ...ttt ettt IC 34-24
ASSETS
11V o] (o] = USSR Dec. 2004
Estimating the Cost Of .........ooiiiiiie e March 2004
ASSIGNMENT OF WAGES
PrOCEAUIES ...ttt e e e e s neeee e Dec. 2004
.............................................................................................................. March 1998
.............................................................................................................. Sept. 2001
ATTORNEY, CITY
Additional Compensation............ .o March 1996
AUDITS
GAO Independence Standards ..........ccccccooeeiiiiiiieiecceecceee e March 2003
Not-For-Profit Corporations .............ccceeeeiiiiiiiiiieiee e Dec. 1996
1] T | SR Sept. 1996
.............................................................................................................. March 2005
REQUESTES ... .. a e Sept. 2001
BAD CHECKS ... ..ttt e e et e e e e e e March 2004
.............................................................................................................. Sept. 2000
BAIL BONDS - ADMINISTRATION FEES ........cooiiiieee e IC 35-33-8-3.2
BANDS AND ORCHESTRAS
10 o] o104 e ) IFUUT ORI Dec. 1998
BANK RECONCILEMENTS
Required Monthly...........oooiiiiiiiiee e Dec. 2000
BANK/CREDIT CARD PAYMENTS
TO CitieS @Nd TOWNS ......eeiieiiiieie et Sept. 2003
To City and TOWN COUMS ........uiiiiiiiie e Sept. 2004
BARRETT LAW (General Statute, IC 36-9-37)
Certification of Waivered and Nonwaivered Assessments.............ccccccc...... IC 36-9-37-9
Custodian of FuNds (IC 36-9-37-4)........coouiiiieiiiiie e March 1998
Interest and Penalty on Delinquent Assessments.........ccccooiiiiiiieeeieennnes IC 36-9-37-21
INVESTMENTS ... et e e s ee e ees IC 36-9-37-15
Official Bonds (IC 36-9-37-7).....cuuieiiieee et e e March 1998
Old Waivered BalanCes ............oocueiiiiiiiieeeiiiee et IC 36-9-37-42
Payments to Bond HOIAErS..............ooeeiiiiiiieee e IC 36-9-37-43
PrepaymMENnts...... oo IC 36-9-37-44

Release of Lien on Unpaid Assessments (IC 32-8-7-3)......ccccccoeeeeiiiieeennne March 1998
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Issue Page
NOTE: For further discussion on Barrett Law, see Cities and Towns Accounting Manual for the following
articles:
Delinquent Waivered ASSESSMENTS ........cooviiiiiiiiiiiiiiieee e 45-2
Explanation of Use of FOrMS..........ccccuiiiiiiiiiiiiieeee e 45-1 t0 45-13
Nonwaivered Barrett Law Assessments ..........ccceeeeeeieiniiiiiiiiicceeeeenee 45-1
Official BONG......ooiiiiiiie e 45-3
Old Barrett Law Waivered Balances..........cccocceeeeiiiiiieiiiiiee e 45-3
Prescribed FOrMS ... e 42-5
Release of Lien on Unpaid Assessments ..........coccoceeiieieiiiieee e, 45-3
Waivered Barrett Law ASSESSMENES .......cceeviiiiiiieeiieieeeee e 45-1
BIDS
Cancellation Of ... e March 1999 9
Escalator Clause......... ... IC 5-22-17-10
Petroleum Products. ... ... Sept. 2003 1
PUbIiC CONSIIUCTION......ciiiiiiiie i IC 36-1-12
PUDIIC PUFCRASES ...ttt IC 5-22
BONDED INDEBTEDNESS
BanK ACCOUNTS ...t Sept. 2005 1
Destruction of Bond and COUPONS...........ocueiiiiiiiiiiiiiiiee e Sept. 2002 5
.............................................................................................................. June 2001 13
General Statutory Requirements in Cities .........cccceiiiiieiiiniiiieceee March 2005 4-5
General Statutory Requirements in TOWNS .........cccovviiiiiiiiiieieiiece e March 2005 4-5
Premium and Accrued Interest ... Sept. 2004 4
Registered BONAS ........cooiiiiiiiiiiiee e Sept. 2005 1
Reports to Bondholders.........ccooooiiiiiiii Sept. 2005 1
Surplus Bond ProCEEAS..........ccooiiiiiiiiiie e Dec. 2004 3
BONDS, OFFICIAL (IC 5-4-1)
Barrett LAW ... IC 36-9-37-7
Parks and Recreation - Officers and Employees .............ccccceeiiiiieiniienenns IC 36-10-3-16
.............................................................................................................. Sept. 1996 2
FlING et Sept. 2004 7
1= 1 0. S Sept. 2004 7
BUDGETS
FINAl ACHON ... Dec. 1998 3
BUILDING AUTHORITIES ......oiii ittt e e sntaee e Sept. 2002 5
BUILDING PERMIT FEES
Proper Handling.........ccuiiiiiiiic e Sept. 2005 2
BUILDINGS, MUNICIPAL
L0710 0o 101 =1 1)Y= 0 U o 1 March 2001 2
BULLETINS
Charges for Supplemental COPIES.........coviiiiiiieiiiiie e Sept. 1996 4
g To = PP U TR PPRPPR Dec. 2005

Reproduction of BUlEtinS..............vviiiiiiiii e Sept. 1996 4



CITIES AND TOWNS BULLETIN INDEX — PAGE 5

Issue

BUY MONEY

Pay to Informants, ELC. ........ooo i Sept. 2004
CAPITAL ASSETS

Estimating the COSt Of ........uiiiii e March 2004

INVENTOTY ..t e e e e ee e e e e e e Dec. 2004
CAPITALIZATION POLICY

Capitalization Threshold ............cccuviiiiiii i Dec. 2004
CASH CHANGE FUND

Procedure to Establish ... March 2002

Changing Amount Set by CouncCil............coooiiiiiii March 2003
CASH RESERVE FUND

General StatUte.......oooieiii s IC 8-1.5-3-11

PrOCEAUIE ... e e e Sept. 2004
CEDIT TAX

ProCeAUIE. ... ..o June 1997
CEMETERIES

Municipally Operated............cooiiiiiiiiiiiee e IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and Addresses.........cccecveveeiiiieeeeniiee e Dec. 2004
CERTIFIED CHECKS

Alternatives Available ... Dec. 2005
CERTIFIED TECHNOLOGY PARKS

Procedures to Establish............coooiiiiiii e Dec. 2002
CHECKS (WARRANTS) (See WARRANTS)

(o] o =T o PR PUURRPPPRP IC 35-43-5-2

1Yo =Y o] (o] o 1SR IC 35-43-5-3
CHILD LABOR LAW RESTRICTIONS

REGUIAHIONS ...ttt e e e sbaee e Sept. 1999

REST BIrEaKS ....eeiiiiiiiiee e Dec. 2001
CHILD RESTRAINT SYSTEM PENALTIES

PrOCEAUIES ...ttt e et e e e e e snreea e e June 2005
CHILD SUPPORT WITHHOLDINGS

g o To1 Yo [ =T S Dec. 2002
CIGARETTE TAX

Cumulative Capital Improvement Fund..................ooi, March 2005

Distribution - Auditor of State Account Numbers...........ccccccceviiiiieeeiciieeeene Dec. 2004

Distribution - New City or Town Eligible ............cccccooiiiiiiiiii e Sept. 2005

CITY AND TOWN COURT COST FUND
Procedures for Claiming from County .........cccceeeveeiiiiiiiiieee e, Sept. 2004
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CITY-COUNTY BUILDING AUTHORITY

Provisions of GOVErning LaW...........cueiiiiiiiiii e

CITY MANAGER

EMPIOYMENT OFf ..o e

CLAIMS

Accounts Payable Voucher Register........cccooioiiiiiiiieiiieieeeeeeee e,

Allowance of City ClaimsS ..........oooiiiiiiiiie e
Allowance of Water, Gas, and Electric Claims..........ccccoeeveiiviiiiviceeeeeeeeeeene,
Computing Salaries for Partial Months............coociiiieee,
Filing @and DOCKETING ....cccoiiiiiiiiiiiee e
Interest on Delinquent ACCOUNTS........cooiiieiiiiiie e
Interest on Payment for Road WOrk ..........cooovciiiiiiiii e
Interest on Public Contracts ..........cccccovviieieiiiiie e
Official’s Responsibility for Disbursing..........ccccoevcviiiiiiiieiiiiee e,
Payment of Invoices or Bills - Requirements.............ccccovveeeeeeeiiicciiieeeeee,
Payment Prior to Board Allowance..............ccccceeiiiii
Rubber Stamp Signatures ............vvviviieiiiicee e
Payments to State and Federal AGenCies ..........ccooovveiiiiiiee e,

CLERK-TREASURER

Appointment of Office Personnel.............ccooiiiiiiiiiiii e
ATOINEYS e
Conveyances, Mortgages or Instruments of Writing ...........cccccoviieinninen,
Liability=TOWN ..o e e
NOTAIY POWETS ...ttt a e e
OffiCE SPACE ...vviiiiiiie et
Powers and Duties of Clerk-Treasurer

L0 T SO UERRR
Receipt and Care of MONEY .........ccooiiiiiiiiiiiii e
Residence Requirement .. ... ...
Utility Billing and Collection EMpPIOYEES ..........cccceviiiiiiiiiiiiiee e
Year ENA DULIES. .....eeiiiiieii et

CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ...........cccoeeiiiiiiiiiii e,
TOWN Marshals .......coooiiiiii e

COMBAT ZONE PAY
IRS ReGUIAIONS .......eeiiiiiiiiie e

COMMISSIONS
Vending Machines ...

Issue

IC 36-9-13
Sept. 2002

Sept. 1997

Sept. 1996
June 1997
June 2003
June 2003
Dec. 2004
March 2000
Dec. 2004
June 2003
June 2003
Dec. 1997
March 2000
Sept. 2005
Sept. 2002
March 2000

Dec. 1997
Sept. 2005
Sept. 2000
Sept. 1997
Sept. 1998
Sept. 2005

IC 36-4-10-5
IC 36-4-10-4.5
June 1999

March 1996
Sept. 2004
March 2003
Dec. 1997
Dec. 2005

March 1999
March 1999
Sept. 1996

March 1999

Sept. 2004

Dec. 1996
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Issue
COMMON COUNCIL
Condemnation, Rental, Purchase of Property.........ccccooocoiiiiiiiiiicee. IC 36-9-6-4
Legal ASSIStaNTS. .......eeiii i Sept. 2002
Serving as City EMPIOYEES.......cuuiiiiiiiiiiiiiiee e Sept. 2005
COMMUNITY PROGRAMS — AID TO
Contract REQUITEA .........uuiiiiiiieieieceeee e Sept. 2002
COMPENSATION
Absence From Work for INJUIY ..........cooiiiiiiiieiie e March 1998
Additional Compensation
City AHOMN@Y ... e March 1996
City Officers and Employees-from a Utility or Function ........................ Sept. 2003
Advance Payments Prohibited ...........ccociiiiiii March 1999
Annual Salaries - Proper Payments ... March 2003
Appointive City Officers and Employees ............oooiiiiiieiiiiiiiieeeeeee Sept. 2003
ASSIGNMENT Of WAGES ... eeiiiiiiiiie et Dec. 2004
.............................................................................................................. March 1998
.............................................................................................................. Sept. 2001
Banks - Payment t0 .........ooiiiiiiiii e March 1997
City Officers and EMPIOYEES ...........oveeeiieiiiiiiiiieee e Sept. 2003
Combat ZoNE Pay ...t Sept. 2004
Compensatory Time Off ... March 1997
Computing Salaries for Partial Months............coociiiiii e, Dec. 2004
Deceased EMPIOYEES.........ooiiiiiiiiiiiie e June 2000
Elected City OffiCialS..........eeviiiiiiiiiii e Sept. 2003
Federal Minimum Wage and Overtime Provisions.............cccccvcveeeiiiieeeene March 2000
Firefighters and Police OffiCers ..o March 1999
GhOSt EMPIOYEES ..ottt IC 35-44-2-4
Hours Worked - Record Required ... IC 5-11-9-4
Jury Duty and Subpoenaed WItNeSS ........ccceeeiiiciiiiiiiiee e Sept. 1998
.............................................................................................................. March 1999
OVErPaAYMENTS OF ..o e a e March 1998
Prevailing Wages — Common Construction Wage ...........cccccovveeeiiiennns March 2000
Town Officers and EMPIOYEES.........coooiiiiiiiiiie e Sept. 2003
Park and Recreation - Salary INCreases..........cccccoeiiiiieiiniiiee i March 1998
LAV = 1A= o ) PSSR Sept. 2001
Record of HOUrs WOorked ..........eeeiiiiiiiiie e June 2003
COMPUTER SYSTEMS
Purchases and Form Approvals .........cccccoee e Dec. 2003
.............................................................................................................. March 1996
.............................................................................................................. Sept. 2000
Hardware and SOftWare...........cccoioiiiiiiiii e March 2004
CONFISCATED WEAPONS
DiISPOSAI OF ... Sept. 2003

CONFLICT OF INTEREST
(g0 o] [ Tol @] 17 [¢1 =1 =T March 2003
StatemMENt FOIM ... March 2003
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CONTRACTS
Construction Contracts, Report Of ..........oooviiiiiiiiiiiiiiieees
Doing Business With Public Depository Officials or Public Printers............
Escalator Clause......... ...
Interest In by Public Officials ..........ccooiviiiiiee e
Not-For-Profit Corporations ............cccceeeiiiiiiiiiiiiee e
Prevailing Wages — Common Construction Wage ..........ccccccevvcveeeiiiieenene
Retainage ..o
Volunteer Fire COMPAaNIES..........cuiiieiiiiiiiiiiiie e e e e e

CONTRIBUTIONS, DONATIONS, GIFTS
PrOCEAUIES ... .ot

CONTROLLED SUBSTANCE EXCISE TAX
Use for Criminal InvestigationsS ..o

CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING
City Clerk or Clerk-Treasurer's POWETS...........c.coccviveiiiiiieeiiiiee e

COOPERATIVE FACILITIES
Agreements Between Local Governmental Units...........ccccoevciiiieeieeinins

CORPORATIONS
NOt-FOr-Profit AUAIES ........eiei e

COST SAVING INCENTIVE PROGRAM.......cooiiiiiiiieiicnee e

COURTS, CITY AND TOWN
Additional Excise Tax JudgmeENnts.............uuiiiiiiiie e
Bank/Credit Card Payments.. .........cooviiiiiiiiiiiieeeee et
Child Restraint System Penalites ...,
Clerk’s Record Perpetuation Fund ..o,
DINR FINES ..ttt e e e e e e e e e e e e et naeeeaaeeeean
DOCUMENE FEES ...t e e e e e e
Document Storage Fee .......oooiiiiiiiiii e
Highway Worksite Zone Fee ...
INVESTMENES ..o e e
Late PAyment FEe ...
Moving Traffic Violations — Enforcement.............cccoociiiiiiiie i
Old Outstanding CheCKS..........ccoiiiiiiiiiie e
Overweight Vehicles - Judgments...........ccoooiiiiiiiii e
Seatbelt VIolations .........ooiiiiiii e
Pretrial Diversion Program FEes .........coooviiiiiiiiiiiii i
Probation USer FEES.......ouiiiiiiiiee e
Special Judges and Judges Pro TEMPOre .........coeveeeieiciviiiieeee e
Speed Limits — City and Town Streets ...,
State User Fees - INCrease.......ooo i
Tobacco —Sale 10 MINOTS.........vuieieii e
TrUSE REMS e

CREDIT CARDS
Payments to City and TOWN COUMS ...........cccuiiiiiiieee e
Procedures for Payment by Taxpayers and Utility Customers....................
Procedures for PUrChases ...

Issue

Sept. 2000
Sept. 2002

IC 5-22-17-10
March 2003
Dec. 1996
March 2000
Sept. 2003
Dec. 2000

June 1996

Sept. 2000

Sept. 2000

IC 36-1-7

Dec. 2005
June 1999

Dec. 1996

June 2003

Dec. 1996
Sept. 2004
June 2005
Sept. 2004
Dec. 2001

Sept. 2004
Sept. 2004
June 1996
Sept. 1998
Sept. 2004
Sept. 2002
Dec. 2001

Dec. 1998
Sept. 2002
Sept. 2004
Sept. 2003
Mar. 2001

Sept. 2002
Sept. 2000
June 2003
Dec. 2001

Sept. 2004
Sept. 2003
June 2000
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Issue
CRIMINAL JUSTICE INSTITUTE GRANTS
g o To1 Yo [ =T S March 2002
CRIMINAL HISTORY FEES
PrOCEAUIES ...t e e e e e March 2005
CUMULATIVE FUNDS
APPropriation Of .........ouiiiiiiee e Sept. 1997
Cumulative BUilding FUN..........ccouiiiiieiee e March 2001
Cumulative Capital Development FuNd.........cccocciiiiiiiiiiii e, March 2004
Cumulative Capital Improvement Fund (Cigarette Tax Supported)
Auditor of State Distribution Account Number ............cccccoiiiiniiis Dec. 2004
Capital Improvement defined ..o March 2005
LU LS SRR March 2005
Cumulative Capital Improvement Fund (Tax Levy Supported) .................. IC 36-9-16-3
Cumulative Drainage FUNd..........c..ooiiiiiiiieiiiie e IC 36-9-27-99
Fire Stations, Fire Equipment and Police Radio
Equipment in Cities and Towns (IC 36-8-14).......ccccccevviiiveiiiiieeenen, Sept. 1996
Municipal BUildingS .......ccoiiiiiiiiecee e March 2001
Parks, Cities (IC 36-10-4-36).........cceereeeieiiiiiiiieiee e e e e e e e e e e e e Sept. 2003
Sewer System (IC 36-9-26) .........c.uviiiiiee e Dec. 1998
Transportation FUN .........oooiiiiii e IC 36-9-4-48
DECEASED PERSONS
Payment of Funds Due From Governmental Unit .............ccccoiiieiiiiienenns June 2000
DEFERRED COMPENSATION PLANS
Section 457 (g) RequiremMents...........oocuiieiiiiiie e Sept. 1998
DEFERRED RETIREMENT OPTION PLAN (DROP)
Plans Which Can Be Offered..........cccccceeoiiiiiiiiiiie e Sept 2005
PrOCEAUIES ..o e et eeaeas Sept. 2002
DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES
Method Of COllECHON. ........eviiieeeeeee e Dec. 2004
DEMOLITION FUND (See UNSAFE BUILDING FUND)
DEPOSITORIES
Absorbed DepoSItOries .......ccocoieieieie e March 1996
APProved LiStiNG .......ueeeiiiieeiii e Dec. 2000
.............................................................................................................. March 2001
Daily Deposits REQUIFEd ..........c.evviiiiiie e Sept. 2004
.............................................................................................................. June 1999
Designation of Deposit of Funds in Bank in Which Public Official
Has an INterest ... ..o Sept. 2004
Depositing Compensation of Public Employees...........ccccooveeviiiciiiiienneeenn. March 1997
Monthly Bank Reconciliation ..o Dec. 2000
Separate Accounts - Revenue Bond ISSUES...........oooiiiiiiiiiiiiiiiiiieeee, Sept. 2005
Park and Recreation Department......................cccc March 1999
DEPOSITS FOR CUTTING STREETS AND CURBS
o] o 1= ol F= T o |11 Vo S Dec. 2002
DEPOSITS, METER
10 o =11 0= PR June 2004
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Issue

DIPHTHERIA, TETANUS, AND RABIES VACCINES

Payments fOr........ooo e Sept. 1998
DISASTER RELIEF FUNDS

Accounting and Budgeting........c.oooiiiiiiiiei e June 2005
DOCUMENT FEES

City OF TOWN COUM.......eiiiiiiiiiee ettt e e e s e e e nnaeeas Sept. 2004
DONATIONS

g o TotTo L1 =T RS June 1996

TO FOUNALIONS......eeiiiiieiie e Sept. 2000
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5 (D)(2)) -.eeerveeeeiiiieee e Dec. 2005
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970......cccooiiiiiiiieeee e June 2002
DUNS NUMBER REQUIREMENT ... .o Dec. 2003
ECONOMIC DEVELOPMENT COMMISSION

FINANCING .. e IC 36-7-12
EDIT TAX

g o To1 Yo [ =T S June 1997

L LTS Sept. 2005
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population.................c......... June 2002

Expenses - Towns Under 3,500 (Except for Marion County)..........ccc........ June 2002

Expenses - Towns Under 500 Population .............ccccoeeiiiiieieee e, June 2002
ELECTRONIC FUNDS TRANSFER

Procedures - State Distributions...........coooviiiiiie e, June 2005
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ..o, March 1998
ENCUMBRANCES

Of APPropratioNS ...t Dec. 2005
ERRORS AND OMISSIONS INSURANCE

Official OpinioN NO. 85-27 .....ocooiiiieeeee e Dec. 2005
EXAMINATION OF RECORDS

REQUESTS. ... Sept. 2001
EXCISE, ADDITIONAL JUDGMENTS

PrOCEAUIES ... as Dec. 1996
EXCISE SURTAX AND WHEEL TAX

L0 LT PRI March 2004

FAIR LABOR STANDARDS ACT
Compensatory Time Off ......ooooiiiiee e March 1997
Minimum Wage ProVviSiONS ..........ccoiiiiiiiiiiiie e March 2000
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Issue
FEDERAL EXCISE TAXES
EXEMPLION ..o Sept. 1996
REUNAS .. e e Sept. 1996
FEDERAL FUNDS
Y o] o] 0] o] =1 1T o March 1997
1070 Te | 1r4= 101 Q1o [T o [or T SRR Sept. 2002
Single Audit REQUIrEMENTS ........c.eeiiiiiiiie e March 2005
.............................................................................................................. Dec. 1997
Data ColleCtion FOMM ... ...c.uuiiiiiiiee e March 1998
DUNS Number ReqQUIrEMENtS ........oocuuiiiiiiiiee e Dec. 2003
Reimbursement Grants ... Sept. 2005
FEDERAL TAX DEPOSITS
Electronic Funds Transfer ... ... Sept. 1996
FIELD EXAMINERS
IdentifiCation..........cocuiiie e Sept. 2000
FIREFIGHTING EQUIPMENT
Cumulative Fund in Cities and TOWNS .........cccvvvieeieeeiiicieeeeeee e Sept. 1996
Rental - Purchase Contracts ..........ooceevviiiiiii i March 2000
Transfer to Volunteer Fire Company ...........occcoceeiiiiie e Sept. 1999
FIREFIGHTERS, CITY
Equipment and Clothing AllOWanCe...........ccueeiiiiiaeiiee e Sept. 1996
.............................................................................................................. March 1999
Residence RequIiremMents ... IC 36-8-4-2
.............................................................................................................. Sept. 1996
Serving 0N COUNCIL........eiiiiiiiiee et s March 2003
Worker's Compensation INSUrance ............cccoeecviiieeieececcciiieeee e IC 22-3-2-2
.............................................................................................................. March 2002
Worker's Occupational Disease Insurance (IC 22-3-7-2)......cccccceeeevenvnnnenn. Sept. 2003
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND
Benefits - 1937 Firefighter's Pension Fund ..........cccociiiiiiee IC 36-8-7-12
Benefits - 1977 Pension and Disability Fund.............ccccooviiiiiiiee IC 36-8-8-11
Funeral BENEfitS........oiiiiiiiiee e June 1998
Pension Relief FUN - USES.........cccoiiiiiiiiiiiie et March 2002
Refund Of ASSESSMENES.......coiiiiiiiii e Dec. 1998
Official Bond ReqUIrEMENtS...........uuviiiiiee i Sept. 2003
FIRE PROTECTION
Contracts With Volunteer Fire Companies ..........ccccceviiiieeiniiiei i, Dec. 2000

FLOOD CONTROL DISTRICT
Salary of Executive Secretary ... IC 36-9-29-9
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FORMS
APPIOVAL OF .. Dec. 2003
.............................................................................................................. June 1996
.............................................................................................................. Sept. 2000
Filing FOrm T00R ... e Dec. 2004
ULIIEY FOMMIS .. e e e March 1997
FOUNDATIONS
DONALIONS 0. ueiiiiie i Sept. 2000
FUNDS
Creating NeW FUNAS ... Sept. 2000
Dormant Fund Balances - Transfers (IC 36-1-8-5(b)(2)).....ccccccooeviiiiiennnns Dec. 2003
Transfers
L] ] 2] = o 2 PR PPTPRP March 2005
WIthin BUAGEt.....coooiiiiie e Sept. 1999
Overdrawn - NO authOritY .........occuiiiiiiiiiie e March 1998
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .......uuriieiiiee e June 2003
GARBAGE COLLECTION AND DISPOSAL
L0 g = 1 [T o] SRR Sept. 1999
107 0] 011 7= Tox £ (o ] (S Dec. 1998
User Fees, Establishment Of .........cooooiiiiiiiiiie e, Sept. 1999
GASB 34 REQUIREMENTS .....ooiiiiiiii ettt sneeea e Sept. 2003
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 .......oiiiiiiiiii e Dec. 2005
GROUP HEALTH INSURANGCE .....coiiiiiii e Dec. 1996
GUARANTEED ENGERY SAVINGS CONTRACTS
ReQUIFEMENTES ... Dec. 2002
HANDGUN LICENSES
Procedures for Applications and Transfers ............cccoocovieeeeeieiiiiciiieeee.n. Sept. 2003
HAZARDOUS MATERIALS RESPONSE FUND.......ccccoiiiiiiiieee e Sept. 2003
HEALTH INSURANCE, GROUP ......ooiiiiiiiiiccit ettt Dec. 2000
.............................................................................................................. March 1999
HOME RULE
1070] 0 1101 7= 1o o7 PP Sept. 2001
HOUSING AUTHORITY
PENSION Plan.......oiiiiiiii ettt IC 36-7-18-10(d)

HYDRANT RENTAL
Recovery of Costs from CUuStOMErs...........cccvviieiiiieii i, Sept. 2002
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INDEBTEDNESS
Creating Interest-Bearing Indebtedness............ccoccviiiieiiiii e, March 2005
General Obligation Indebtedness..........cocoiiiiiiiiiii e, March 2005
Grant Anticipation NOtES.......oooo i March 2005
Loans Between ULIlItIES ........oooiiiiiiiiie e March 2005
Tax Anticipation Time Warrant ..............eeuueiiiic e March 2005
.............................................................................................................. June 1996
Temporary Loan ProCedUre............ooccuviiiiiee et March 2005
.............................................................................................................. Sept. 1997
Short-TermM LOANS ... e e e March 2005
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
CitiesS aNd TOWNS ..ottt a e e e e e e e ns March 2003
Industrial Development Program ... IC 4-4-8
INSURANCE
Errors and OMISSIONS ........eeeiiiiiiiiee ettt e e e e e sbeeee e Dec. 2005
Group Insurance for Public EMPIOYEES..........cocoviiiiiiiiiiiie e IC 5-10-8
.............................................................................................................. Dec. 1996
.............................................................................................................. March 1999
SEeIf-INSUIANCE......eiiii e e e e e IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 1998
................................................................................... June 2005
Worker's Compensation - Inclusion of Officers ..........coccooeiiiiiiiiiinn e, March 1996
Appropriations of Insurance Claim Proceeds ...........ccccoocieeiiiiieiciiiiene e Dec. 2003
INTERNET ADDRESSES
Federal and State AGENCIES ........ccoicuiiiiiiiiiie e Dec. 2001
INVESTMENTS
Accounting for INtEreSt........oceeiieieeee e Dec. 2000
.............................................................................................................. Dec. 2001
Accounting for Interest - City and Town Courts............occcceeiiiieeeiiieee e, Sept. 1998
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2000
Accounting for Purchase of Investments...........cccocooiiiiii Dec. 2000
Authority for Purchasing Investments.............coccoiiiiee Sept. 1997
Certificates Of DEPOSIL ........eeiiiiiiiieei e IC 5-13-94
Certificates of Deposit - Renewal Procedure .............cccocooiiiiiiiiiicieen. Dec. 2000
City and Town Court FUNGS........ueiiiiiiiiiee e Sept. 1998
Deposit Accounts - Definition ...........ccccoooiiiiiiiiiiic e, IC 5-13-9-3
GENETAI LAW .ottt e IC 5-13-9
Interest Earned - Crediting .........covvieii i Dec. 2000
.............................................................................................................. Dec. 2001
INVESTMENt FUNAS .....oooiiii e Dec. 2000
Investment Cash Management System ..........cccccoiiiiiiiii e IC 5-13-11
Manner of Investing Funds - By Fund ... Dec. 2000
Manner of Investing Funds - By Total Monies on Deposit ..........c..cccceeeee. Dec. 2000
Meter DeposSit FUNAS ......oooiiiiieee e Dec. 2002

..................................................................................... Dec. 2005
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Issue
INVESTMENTS ...ttt et e et e e e re e e e aree e e nees
Money Market Mutual FUNdS ... June 1999
Public Deposit Insurance Fund...........ccccoiiiii e IC 5-13-9-8.5
Repurchase and Resale Agreements ..........ooocveeiiiiiiieiiiiiiee e IC 5-13-9-3
Safekeeping ReCEIPES. ... uuuiiiiiiei e IC 5-13-9-2
T Yoy O = o L= PP RR IC 5-13-9-8
Soliciting Quotations From Outside Depositories.............cccvvevenierinieennen. IC 5-13-9-5
Terms of Investments — Two Year Limitation ..........cc.cccoceiiiciniincn e, IC 5-13-9-5.6
United States Government SeCUrities ...........ooceiiiiiiiiii i IC 5-13-9-2
ULIHIEY FUNAS ..ot e e a e e Dec. 2005
INVOICES
Payment of - Requirements ... March 2000
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 1998
LAW ENFORCEMENT FUNDS
PrOCEAUIES ...t June 2005
LEASE WITH OPTION TO PURCHASE
PrOCEAUIES ...ttt e e e eeeens March 2000
LEVY EXCESS FUND
g o Tot Yo L1 =T S Dec. 1999
LIENS ON NUISANCE PROPERTIES ......ccciiiei et Sept. 2003
LOANS, TEMPORARY
F U L0 14 (o) SRR IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipal Utility to City or TOWN .......cccviiiiiiieeciceeeee e March 1998
PrOCEAUNE ..o e e e sneeee e March 2005
Tax Anticipation Time Warrants ...........cccccoiiiiiiiie e March 2005
.............................................................................................................. June 1996
To Depleted FUNAS .....o..eeiieeee e Sept. 1997
To Municipal Utility From City or TOWN .....ccoiiiiiiiiiiie e Dec. 2001
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
PrOCEAUIES ..o Sept. 2003
............................................................................................ June 2005
LU LT S RSP Sept 2003
Verified Statements .........ooooiiiiii June 2005
LOCAL ROAD AND STREET FUND
Auditor of State Distribution Account Numbers ...........ccccociiiiiiiiii Dec. 2004
Transfer of - TOWNS ..o Sept. 1996
USES (IC 8-14-2-5) . .eeiieeieiie ettt e Sept. 2001
LUCRATIVE AND DUAL OFFICES
o [] o 11 T PP TR UPPPR June 2002

MARRIAGES
Persons Who May SOIEMNIZE .........cceeeeiiiiiiiiiiiie e Sept. 1999

12
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Issue

MARSHAL, TOWN

Clothing and Equipment AlIOWaNCe...........cccceeiiiiiie e March 1999

Special Death Benefit FuNd..........ccoiii e Sept. 1998

Deputies, Number of ... June 1999
MATCHING GRANTS

State ReqQUIrEMENES ..........uuviiiiiiiii e Sept. 1997
MEMORIAL DAY EXPENSES

Appropriations to Veterans Organization ..............ccccceviiiiiiiiniin e March 2003
METROPOLITAN POLICE FORCE

Establishment ... March 2001

.............................................................................................................. June 1998

MILEAGE REIMBURSEMENT

City and Towns Officers and EMPIOYEES ..........cccviviviiiiiiiiiiiei e, Sept. 2004

State RaALE .. .o s Dec. 2005

Federal Rate ........ooiiiiiie e Dec. 2005
MILITARY LEAVE

ACHVE DULY ... e e June 2004

National Guard DULY ........c..ooiiiiiiie e June 2004
MINIMUM WAGE LAWS

Fair Labor Standards ACt...... ... March 2000
MONEY MARKET MUTUAL FUNDS

INVESTMENT IN e June 1999
MOTOR VEHICLES

g T=] o 1Yo i o) o [PPSO PRSP Sept. 2003

Penalties Collected for Failure to Timely Register ..........cccccoiviiiiiinns Dec. 1996
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational Report ... Dec. 2004

Approved Uses (IC 8-14-1-5) ... Sept. 2001

Approved Uses (OAG NO. 27, 1965) ... Sept. 2005

Auditor of State Distribution Account Number.............ccccoceiiiiiiie i Dec. 2004

Excise Surtax and Wheel TaX .......cocuiiiiiiiiiie et March 2004

Penalties for Misapplication.............cccccoooiiiiiiiiiiiii e Sept. 2001

Transfers Of - TOWNS ..o Sept. 1996

Use for Law Enforcement PUrPOSES..........cccvviiiiiiiii i Dec. 1997

UsE fOr SIdEWaIKS ... Sept. 1999
MOVING TRAFFIC VIOLATIONS

ENfOrcemeEnt ... ... Sept. 2002
MUNICIPAL ORDINANCE

ViolatioNs BUFAU ........ccoiiiiiiiiiieee e March 2002

.............................................................................................................. June 1998

MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES

Leaves of Absence for Governmental Employees ...........cccccoviiiiiiinnne June 2004
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NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)

Number of Newspapers Required ..o Sept. 2004
Rate Charges. .......ooiuiiiiiiiiiie et
.............................................................................................................. March 1999
.............................................................................................................. Dec. 2001
............................................................................................ March 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
NEW HIRE REPORTING
REQUINEMENTES ... Dec. 1997
NOTARY PUBLIC
Clerks and Clerk-TreasUrers ........ccuueieiieaeeeeieieee e e e eeeeeeeee s Sept. 1998
NOT-FOR-PROFIT CORPORATIONS
Audits of Financial ASSIStaNCe...........ooiiiiiiiiiiiie e Dec. 1996
Assistance to Public Health Nursing Programs...........ccccccoiiiiiiiiieennnne, Dec. 2005
OATHS
Clerk-Treasurer's Notary POWETS .......cccccoiiiiiiiiiiiiie e Sept. 1998
OFFICE INQUIRIES
Y 1 1Y SR Dec. 1998
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)
Barrett Law .....ooooiiee e March 1998
FlING e e e et e e e ataeeeean Sept. 2004
Police Pension FUNd SECretary ........ccccvvviiiii i March 1996
=T 2 PRSP Sept. 2004
OFFICIALS
Disbursing PUblic FUNAS.........oociiiii e Dec. 1997
Interest in CONracts .......oooe i March 2003
LEAVE POIICY ..t June 1997
Signatures on Claims and Warrants............ccccciiiieiiniiieni e, Sept. 2002
Town Official’s DULIES ... ..eeeeiiieee e June 1999
Year End Duties - Outgoing OfficialS.........ccoooiiiiiiiiii e Dec. 2003
OLD OUTSTANDING CHECKS
107 1y Lo= | =1 1] o ISP RR Dec. 2001
1070 184 (SRR Dec. 2001

OPENING NEW LEDGERS
Procedures (See Cities and Towns Accounting Manual)

OPINIONS OF ATTORNEY GENERAL

Cigarette Tax DistribUtioN ..........cueeiiiiiiii e Sept. 2005
Compensation of City AtOrNEY .........occuuiiiiiiiiii e March 1996
Cumulative Capital Improvement Fund .............cccccoooeiiiiiiiieeec e, Sept. 2005
Investment of Town Utility FUNAS .........ccoeiiiiiiii e Dec. 1995
Motor Vehicle Highway Fund - Buildings...........ccccoiiiiiiiiiieeeee, Sept. 2005
Motor Vehicle Highway Fund - Street Lighting...........cccooveveieiiiiicieen, Dec. 1996

Pension Plan for Town Officers and Employees.........ccccccceeeeeeviicciiieenennnn. Dec. 1998

12-18
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10-11
10-12
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Issue Page
OPINIONS OF ATTORNEY GENERAL
Police and Firefighter's Pension Fund
Assessments, RefUnd Of ...........coiiiiiiiiiiieeee e, Dec. 1998 3
Travel EXPENSE ...t e e e e e e e e e e Sept. 2002 3-4
OPTICAL IMAGES OF CHECKS
Original RECOI.......coiiiiiiie ittt e e e Sept. 1997 4
Both Sides ReQUIrEd...........ooooiiiiiiiiee e March 1998 4
ORDINANCES
ENfOrCEMENT ... Sept. 2004 6
Publication of Penal Ordinances .............ccceeiiiiiiieiiiiiee e Sept. 2002 5
Ordinance Violations BUr€au.............oocueiiiiiiiiiiiiiiee e Sept. 2004 6
Ordinance Violations on Private Property — Removal Costs..........c............ Sept. 2002 8
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ............ccccciiiiieeiiiiieenee Dec. 2004 2
OVERWEIGHT VEHICLES
JUAGMENTS .. Dec. 1998 4-5
PARKING METER FUNDS
= 10 (= TSR IC 36-9-11; IC 36-9-12
Parking Tickets - Failure to Pay...........ccooiiiiii e IC 9-30-11
PARKING TICKETS
18 0T = 1o S Sept. 2002 13
PARKS AND RECREATION
Acquisition and Operation of GoIf COUrSES .........ccccveeiiiiiieiiiieee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem.............cccccooooiiiiiiiieeiic e Sept. 1997 6
Bonds of Officers and EMPIOYEES .........ccoccviviiiiiee e IC 36-10-3-16
.............................................................................................................. Sept. 1996 2
Cumulative Sinking and Building Fund.............ccccccooiiiiiiiiiie e, Sept. 2003 1
Nonreverting Capital Fund — Procedures to Establish ..............cccccoei. IC 36-10-3-20
.............................................................................................................. March 2002 6-7
Salaries and Appropriation Transfers..........ccccoviiiii e, March 1998 5
Nonreverting Operating FUuNd ..o March 2002 6-7
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances......................... Sept. 2002 6
Daily Deposits ReQUIred .........oooueiiiiiiiieeeeeee e March 1999 10
PAYROLL
Deductions - REQUIrEMENTS ...........uuiiiiieiiieciiieeee e Sept. 2001 10-11
Overpayments - Recovery from Employee ..........cccoooiieiiniiiiiiee e, March 1998 7
Payroll Fund and Payroll Warrant - Use of ..........cccoociiiiiiiiiiie e Sept. 1997 2-3
Record of Hours Worked ... June 2003 1-2
PENALTIES
L0111 Y =711 o SRR March 1999 9-10
PENSION PLANS
AVAIIaDIE PIaNS ... March 2002 7
PERF o e e e e e e e e annaeeaeens Sept 2005 3
Police and Firefighters - Refund of Assessments ...........ccccceeeeeiiiciiiieennnnnn. March 2002 7
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Issue Page
PETTY CASH FUND
Procedures t0 EstabliSh..........oooeeiiiiiiiee e March 2002 9
Changing the Amount Set by COUNCIl...........coooiiiiiiii e March 2003 1
POLICE DEPARTMENTS

Accident REPOM FEES ...oooii i Sept. 2003 4-5
.............................................................................................................. Sept. 2000 4

BUY IMONEY ..ttt ettt e e e et e e s et e e e ste e e e anraeaeen Sept. 2004 9-10

Confiscated WEAPONS ........ceeiiiiiiiiiiiiieee e Sept. 2003 6-7

Consolidation of Police FUNAS ...........ccueiiiiiiiii e June 1999 18

Criminal HiStory FEES .......uviiiiiiii e March 2005 1

Handgun LiCENSE FEES........ooi i Sept. 2003 5-6

Local Law Enforcement Continuing Education Fees...........ccccococeeiiiienene Sept. 2003 3
.............................................................................................................. June 2005 12

Metropolitan - Establishment in TOWNS ..........cccccoiiiiiii March 2001 2

Motor Vehicles - INSPECLiON ...........uiiiiiiiii e Sept. 2003 4

POLICE OFFICERS, CITY

Age Limitation — Examinations Required ...........cooooiiiiiiiiiiiis Sept. 2000 3

Equipment and Clothing Allowance (IC 36-8-4-4)..........cccoveeiiiieeeiiiieeene March 1999 2

L@ Y= 11101 YR SRR IC 36-8-4-8
.............................................................................................................. March 1997 7-8

Residence ReqUIFrEMENTS .........cccuviiiiiiee e IC 36-8-4-2
.............................................................................................................. Sept. 1996 6

Serving 0N COUNCIL........ooiiiiiii e e March 2003 5

Worker's Compensation INSUrancCe ............occceeeiiiiieieiniee e IC 22-3-2-2
.............................................................................................................. March 2002 3

Worker's Occupational Disease INSUrance..........cccccceeeeeeeeeieeeieieieieeeeeeeeeenen. IC 22-3-7-2

POLICE PENSION FUND

ATOINEY FEES ..o IC 36-8-6-5(b)

BENETitS ... IC 36-8-6-7
.............................................................................................................. IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12

Bond ReqUIreMeENtS .........ooiiii e March 1996 5-6

Civilian EMPIOYEES ......ooeiiiiiiiii s IC 36-8-3-8(a)

Deferred Retirement Option Plan (DROP) ..........ccooiiiiiiiiiiiiiiiiieeeiieeeee Sept. 2002 11-12

Dependents BENETItS ........cooooiiiiiiiiiiieeee e IC 36-8-6-10

Disability BENEitS .......eveiiiiiiie e IC 36-8-6-8

DuUties Of SECTELArY ........cocuiiii i IC 36-8-6-3(d)
.............................................................................................................. June 1996 20

Funeral Benefits.........coiiiiiiiiieiee e June 1999 13

Membership Of BOArd ...........cooiiiiiiiiiiee et IC 36-8-6-2

Pension Relief FUNd - USES..........uviiiiiieiiee e March 2002 8

Refund of ASSESSMENT .....coiiiiiiee e Dec. 1998 3

POLICE RESERVES ... .o IC 36-8-3-20
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Issue Page
POPULATION DECREASES-2ND CLASS CITIES
EffECtS Of .. Sept. 1997 6
.............................................................................................................. June 1999 16
.............................................................................................................. IC 36-4-1-1
.............................................................................................................. IC 36-4-1-1.1
PRETRIAL DIVERSION PROGRAM FEES
PrOCEAUIES ..o Sept. 2004 7
PREVAILING WAGES
Department Of Labor...........ooiiiiiiiii e March 2000 4
PROCUREMENT CARDS
Criteria fOr USAge......oouuiiiiiiiii et Sept. 2004 5-6
PROMOTION OF BUSINESS
Reimbursements to City and Town Officials ...........cccceviviiieiiiiieeeiieee Dec. 2005 4
PROPERTY
Sale and Exchange Between Public Bodies ............ccccvvieeiieiiiiicciiiiieeeee, IC 36-1-11-8
Sale of - Legal Requirements ............coevviiiiiiiiiiiiiie e IC 36-1-11
Sale of - Personal Property ... IC 5-22-22
PROPERTY TAX ADVANCES
PrOCEAUIE ..ot e e e Sept. 1997 1
PUBLIC BUILDINGS
1011 RS IC 36-1-4-6
PUBLIC DEPOSITORIES (See DEPOSITORIES)
PUBLIC HEALTH NURSING ASSOCIATIONS
ASSISTANCE 10 ... Dec. 2005 6
PUBLIC IMPROVEMENTS REVOLVING FUND
ProvisSions Of LaW..........uuiiiiiiiieceee e IC 36-9-17
PUBLIC LAWS - DIGESTS
LS TSRS June 1996 1-19
LS SRR June 1997 1-13
LS PSSR June 1998 1-10
1900 e e et r e e e ae e e e re e e e e nreeeeennes June 1999 1-14
2000 ... et e e e e a e e e e b ae e e e e nre e e e enreeeeenres June 2000 1-11
20O RSP June 2001 1-13
2002 e e e ae e e e nbe e e e e nreeeeenees June 2002 1-9
20083, .. e dUNE 2003 1-12
2004 ... e e e e e e e e e abae e e e ares June 2004 1-7
2005 ... e a e e e e a e e e e e e e e aares June 2005 1-10

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)

PUBLIC RECORDS (See RECORDS)
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Issue
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid and BONd FOMMS .....ccoiuiiiiiiiiiiee e IC 36-1-12-4(a)(6)
General Provisions of Statute (IC 36-1-12) .......occiiiiiiiiiee, Sept. 2005
Interest on Payments for Road WOork ... June 2003
Notice to Bidders - Detailed Specifications Not Required ........................... June 2004
L@ 01T o1 aTo o) il =1 o PSR IC 36-1-12-4(a)(7)
.............................................................................................................. June 2004
Projects $2 Million and under — Financing ...........cccccccveeveevieiie e, March 2005
Retainage on ContractS.........ccoocvviiiiiie e IC 36-1-12-14
...................................................................................................... Sept. 2003
PURCHASES
Articles Made in State Institutions ... IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and Software.............ooooiiiiiieee March 2004
General Provisions of Statute (IC 5-22) .........coooiiiiiiiiiiii e, June 1998
Land and BUIlAINGS ......cooiiiiiiiiieieeee e IC 36-1-4-5
.............................................................................................................. IC 36-1-10
Cancellation or Rejection of Bids...........coouiiiiiiiiiiiiieiiiiee e March 1999
Extension of Contracts ..........oocviiiiiiiiii e June 1999
Purchase Order FOMMS .........ooiiiiiiiiiiic e Dec. 1998
Rental - Purchase AQreements ..........ooooiiiiiiiieiii e March 2000
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ..........cccccovveeeninnen. IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........c.cocccceeiiiiieiiiiiinnnne IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS............... Sept. 2004
2004 . e e et e e e eate e e ae e e e te e e te e e enreeeaneeeanes Sept. 2004
{0 L RS Sept. 2005
RAINY DAY FUND
Procedures to Establish............ccooiiii June 2004
Excess CAGIT, COIT, CEDIT Distributions...........ccccocoviiiiiiiniciiiiciiees Dec. 2003
RECORDS
Destruction of Canceled Bonds and CoOUpPONS .........cccceeviiieeiiiiieeeiiiieeeee June 2001
Disposing of Old Public Records (IC 5-15-6) ........cccooveriieiiiiienii e Dec. 1997
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)........... Dec. 2004
Municipal Utility FOIMS .......ooiiiiiiie e March 1997
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe ........ccuiiiiiiiiii e Dec. 2001
Requests for EXamination .............ccccoeeiiiiiiiiiiieeee e Sept. 2001
Retention SChedules ............coociiiiiiii e Dec. 1997
Right of Taxpayers to Inspect (IC 5-14-3) ......cccccveeeeiiiiieeeee e Dec. 2002
Year ENd DULIES. ......cooiiiiiiii e Dec. 2005
REDEVELOPMENT
Commission Member Salaries and Per Diems...........ccccceviiiiiiiiieeeninenn, Sept. 1997
Real Estate Not Subject to Taxation (IC 36-7-14-37).......cccccevriieeiiiiieeennne March 2003
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(2)) ......uvveeiiueeeeiiiieeeeeieeeeseeee e March 2003
L= Y = SRS IC 36-7-14-26
.............................................................................................................. IC 36-7-14-28

.............................................................................................................. Dec. 1998
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RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements ...........cccoceiiiiiiee e March 2000
REPORTS
Annual Operational Report - MVH Fund ..., Dec. 2005
Annual Report
Financial Report to Board of ACCOUNES ..........ccccuvviiiiiiiiiiiiiiiieeece e, Dec. 2004
Publication ReqUIrEMENTS ...........vvviiiiiiiiiiiiiieieeeeeeee s Dec. 2004
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2005
Revenue Bonds - Reports to Bondholders............cccoooccviiiieeeecciicciiieeee, Sept. 2005
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ... Sept. 1996
.............................................................................................................. June 1997
L0 1=yl I == E U =Y S March 2003
RETENTION SCHEDULES
PUDIIC RECOIAS. ... Dec. 1997
RIVERBOAT GAMBLING
AdmissionNs Tax REVENUE...........ooiiiiiiiiieeeeee et Sept. 1996
Wagering Tax REVENUE .........coiiiiiiiieeeee et Sept. 1996
Riverboat FUNd ... Sept. 1997
Donations to FouNdation ............ccooiiiiiiiiiii e Sept. 2000
Revenue Sharing to Cities and Towns Without Boats.............cccceiiiiiee Sept. 2002
.............................................................................................................. June 2003
RUBBER STAMP FOR SIGNATURES
L LT SR Sept. 2002
SALARIES (See COMPENSATION)
SALES TAX
AUdit POSItIONS ... Sept. 1996
Department of Revenue RUliNgS ..........coooiiiiiiiiii e Dec. 2005
Exemption Certificates. ..o Sept. 1996
o (== 1= YRR Dec. 2002
SEATBELT VIOLATIONS
g o To1 Yo [ = S Sept. 2002
Official Opinion NO. 2003-2.. ..o e March 2003
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking Fund.............cccccoeeiiiiiiiiiee e, Dec. 1998
Delinquent Accounts
1070]11=Y e i o 0 ' SRR SR IC 36-9-23-33
DeliNQUENt FEES ......ooiiiiiiie e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water ServiCe ..o March 2001
Lien - Filing Procedure, Recording, EtC. ........oooiiiiiiiiiiiiee Sept. 2003
Penalties ... March 1999
SErVICE Charge ....couvviiiiiiiiie ettt e e e e Sept. 2003
Unenforceable Sewer LIENS............ccciiiiiei i Sept. 2000
DEPOSIES ... et a e IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2004
Operation by Utility Service Board (IC 36-9-23-3(2)) ...cvvvvveveeeeeiiiciiieeeeeenn, March 2001

Uniform System of ACCOUNES .......coooiiiiiiiiii e March 1997
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Issue
SICK LEAVE
Elected Officials ... June 1997
Written Policy Needed .........c.uveiiiiii e Dec. 2001
SIDEWALKS
CONSITUCHION. .....uiiiiiiiec e Dec. 1996
.............................................................................................................. Sept. 1999
SIGNATURE OF OFFICIALS
On Claims and WarTants ...........ccccuiiiiiie e i a e Sept. 2002
SINGLE AUDITS
Single Audit ACt AMendmENtS .........cooviii i March 2005
SOCIAL SECURITY
(=T 8T (o] o = SRR Dec. 1999
=T o o) i1 o [PPSR March 1997
TAX RAIES . e Dec. 1996
.............................................................................................................. March 1997
.............................................................................................................. Dec. 1997
.............................................................................................................. Dec. 1999
.............................................................................................................. Dec. 2000
.............................................................................................................. Dec. 2001
.............................................................................................................. Dec. 2003
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and Clerks ..........cccccceveeeiiiiiiiiieeee e Sept. 1999
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
Contracts ReqUIrEd..........cooiuiiiiiiii e IC 36-9-30-5(d)
Provisions of Law........... e IC 36-9-30
.............................................................................................................. Dec. 1998
SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of Fines ............cccocveeeeiiiiiiiiiiiieneenn. Sept. 2002
SPECIAL FUEL TAX
REMILEANCE OF ... March 1997
Reporting Changes.........cueiiiiiiii e March 2004
STATE DISTRIBUTIONS
Numbers, Name, Frequency, Fund Benefiting ...........cccoooeeeeeeiiniccennnn. Dec. 2004
Electronic Funds Transfer ... June 2005
STATE GRANTS
Separate Fund Required-Matching Grants ..........ccccooiiiiieiiiiiiieee, Sept. 1997
7Y o] o] o] o] 4 =1 1T} o USRS March 1997
STATE USER FEES
Procedures For Distribution...................ccc Sept. 2000

STORMWATER MANAGEMENT SYSTEMS
FINANCING OF ..o Sept. 2002
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Issue

STREET CUT DEPOSITS

Proper HandliNg.......oveiei e Dec. 2002
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SYSTEMS

Computer Purchases and Form Approvals ...........cccccccvvieeeieeeeiiccciiieeeeee. March 1996

.............................................................................................................. Sept. 2000

TAX ABATEMENT

[ oTe=To 0] ¢ PRSP IC 6-1.1-12-1
TAX ADVANCES

AULNOTIEY FOF .. Sept. 1997

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ...t IC 6-1.1-36-7

TOBACCO - SALE OF TO MINORS
Procedure For Handling FiNes... .....ccocooiiiiiiiiiiie e June 2003

TOWN EMPLOYEES
REMOVAL ... et June 1999

TOWN COUNCIL MEMBERS

Staggered TEIMIS ....ooo e IC 3-2-7-1(b)
TOWN MANAGER
EMPIOYMENT O ..o IC 36-5-5
TOWN OFFICIALS
1070] 101 011 0 157= 111 ] o ST Sept. 2003
DUIES .ttt e June 1999
Vacancies in Elected OffiCeS ........cuiiiiiiiiiiii e Dec. 1999
TRAFFIC VIOLATIONS BUREAU .......ooiiiiiiee et March 2002
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) ....vveeeeiiieeeiiiiiiee e Dec. 2004
Depleted FUNAs (IC 36-1-8-4)......ccccciiiieiiiiie e March 2005
Temporary TranSTErS ........ooiiiiii e e March 2005
TOWN FUNAS ...t e e e e e aaans Sept. 1996
TRAVELING EXPENSES
Parking and TOIl FEES......uuviii i March 1999
Reimbursement for SPOUSE.........ccooiiiiiiiiiiiii e March 1997
Reimbursement to City and Town Officers and Employees....................... Sept. 2002
.............................................................................................................. Sept. 2004
State Mileage Rate ..o Dec. 1997
.............................................................................................................. March 1999
.............................................................................................................. Dec. 2004
.............................................................................................................. Dec. 2005

TUITION REIMBURSEMENT
[edroToT<Yo [T L =T J June 2000
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Issue
UNEMPLOYMENT COMPENSATION
Employer's Liability .........ooouuieiiiii e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
LMt Of FEES oo Sept. 2000
UNSAFE BUILDING FUND.....ccciiiiiiieiiiie ettt IC 36-7-9-14
UTILITIES, MUNICIPAL
Cash ReServe FUNd.........ooouiiiiiii s Sept. 2004
Claims - AlIOWEANCE .......eviiiiiiie et e e e e e nnnaeeeeaee s June 2003
ClasSifiCAtIONS ......ceiiee e March 1997
Clerk-Treasurer's DUIES ........ooieeeee e March 1996
1T 00 ] SR IC 32-34-1-1
.............................................................................................................. June 2004
Depository Accounts - Separate Accounts - Revenue Bonds..................... Sept. 2005
EXpenditures.......ccoooeeiiiiiii June 1996
o1 0 1 PP March 1997
Funds - Official Responsible for ............cccoiiiiiiiiiiii e, Dec. 1997
General QUESTIONS.........eiiiiiiie e Sept. 2001
Hydrant Rental — Recovery of Costs from Customers .............cccccvvveeeeen.n. Sept. 2002
Investments of Meter Deposit FUNAS..........oooceiiiiiiiii e Dec. 2001
.............................................................................................................. Dec. 2002
Investment of Utility FUNAS ... Dec. 2005
Loans to City OF TOWN ...ccouiiiiiiiiiiie e March 1998
Loans to Other ULIlItIes .........ooooiiee e March 2005
Payments in LieU Of TaXeS .....ocuuiiiiiiiiiiiie e March 2001
Prescribed FOrMS ... March 1997
Penalties on Utility BilliNgS...........uveiiiiieiiiee e March 1999
PUDIIC PUIChASES ..... ..t Sept. 1996
Public Works and Improvements - General Statute ..........cccccccovecvvvieene.... IC 36-1-12
Reports t0 BONANOIAErS..........ccuvviiiiiiiecc e Sept. 2005
Sale Of (8-1.5-2-3/8) ....oeeeeieiiie ettt June 2005
Sewage Utilities (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City Or TOWN ........ooiiiiiiiiiiiiee e Dec. 2001
Unclaimed Meter Deposits ........oeeiiiiiieeee e June 2004
Underground FacCilities..........cooiiiiiiiiiii e Sept. 2000
Uniform System of ACCOUNTS .........coiiiiiiiiiiiii e March 1997
Utility RECEIPES TaX ...t Dec. 2002
.............................................................................................................. June 2004
.............................................................................................................. Dec. 2005
Utility Regulatory CommisSioN... ........coccoiiiiiiiiiiiie e IC 8-1
VACANCIES IN ELECTED OFFICES
TOWNS ettt e e e e e et e e e e e e e e e e er e e e e e e aa e e eeeaaeeaannnreees Dec. 1999
VACATIONS
Advance Payment AUthOriZed ..........cccoocieiiiiiiiic e Dec. 2001
Written Policy Needed ..........ueiiiiiiii e Dec. 2001
Elected OffiCialS .........ueiiiiiiiiie et sraee e June 1997
VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
g 0 Tor =Y [ S PESER Sept. 2003

VEHICLE INSPECTION FEES
[ad (0 1e1=To [T L=1- ST

Sept. 2003
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Issue
VENDING MACHINES
107 0] 101 14T EST7 1] 1 SR Dec. 1996
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) c.cccoviiiiiiiiiie e March 2003
Memorials — Appropriations to Establish and Maintain .............................. March 2003
VOID WARRANTS (CHECKS)
Old Outstanding ChecCKs..........coocuiiiiiii e Dec. 2005
VOLUNTEER FIREFIGHTERS
AUtoMODIlEe AlIOWEANCES .....cooiiiiiiiiiiiiiee et IC 36-8-12-5(a)(2)
Clothing and Automobile AllOWaNCE .............eeiiiiiiiiiiiie e Sept. 1996
.............................................................................................................. March 1999
COMPENSALION......eeiiiiii i e e e IC 36-8-12-2
L©70] 4] (= Lo (-SSR Dec. 2000
INSUFBNCE ...t e e e e e e e e e e e e e et aeeeaeaeaan Sept. 1998
.............................................................................................................. June 2005
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment COmMPenSation ............coooiiiiiiiiiiiie e Dec. 1998
WARRANTS (CHECKS)
Old Outstanding Checks...........oocuuiiiiiiiii e IC 5-11-10.5
.............................................................................................................. Dec. 2005
OPLICAl IMAGES......eiieeiiiie et e e e e e Sept. 1997
.............................................................................................................. March 1998
Rubber Stamp Signatures ............uveiiiiiiiicee e Sept. 2002
DISNONOTEA .....eeiiieieieeee e e a e Sept. 2000
W-4 REPORTING REQUIREMENTS
NEW HIIES ...t e e e e e e e e e e e raeeeaaeeeean Dec. 1997
WEED CUTTING ASSESSMENTS
CitiesS aNd TOWNS ...t e e e e e e e e e e as March 2002
WEIGHTS AND MEASURES
[aS] o1=Te1 (o] ie ) RSOOSR Sept. 1998
WORKER’'S COMPENSATION INSURANCE
Absence From Work for INJUIY ..........cooiiiiiiiiiiie e March 1998
City Firefighters and Police Officers (IC 22-3-2-2) ......ccccceeveeeeiiiciiiieeeeeee March 2002
INCIUSION Of OFfiCEIS ..veiiiiiee e March 1996

YEAR END DUTIES
Year ENd DULIES.......oeiiiiiiie e Dec. 2005
Year End Duties - Outgoing OfficialS..........coovoiiiiiiiiie Dec. 2003
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